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PART 1: INTRODUCTION 
 
The Pierce County Library System (“Library”) is a junior taxing district under the laws of the State of 
Washington established in 1946 as a rural library district under Chapter 27.12 RCW. The Library provides 
library services for the residents of unincorporated Pierce County, 15 annexed cities and towns (Bonney 
Lake, Buckley, DuPont, Eatonville, Edgewood, Fife, Gig Harbor, Lakewood, Milton, Orting, South Prairie, 
Steilacoom, Sumner, University Place, and Wilkeson). The total estimated population served is 680,000. 
More information about the Library may be found online at www.piercecountylibrary.org.  
 
Thank you for your interest in proposing excellent HVAC maintenance services to the Library. The purpose 
of this RFB is for HVAC Services to be delivered in a professional manner in accordance with the 
specifications contained in this RFB at the Bonney Lake, Buckley, DuPont, Eatonville, Fife, Gig Harbor, 
Graham, Key Center, Lakewood, Milton, Parkland/Spanaway, South Hill, Steilacoom, Summit, Sumner, 
Tillicum, University Place libraries and the Administrative Center. 
 
The Library encourages qualified proposals from minority- and women-owned businesses. Resources to 
assist such proposers can be found at https://omwbe.wa.gov, the website for the Washington State Office 
of Minority & Women’s Business Enterprises. 
 

ESTIMATED TIMELINE 
 

RFB Announcement ................................................................ October 7th, 2024 
Site Visits ...........................................................................October 15-18th, 2024 
Final questions due ................................................................. October 23rd, 2:00 pm 
RFB Question Response Due from Library .............................. October 25th, 5:00 pm 
RFB Due to the Library ........................................................October 31st, 9:59 am 
RFB Opening ............................................................................ October 31st, 10:30 am 
Notice of Intent to Award ....................................................... November 5th, 2024 
Notice of Award .................................................................November 15th, 2024 
Year 1 Contract Implementation ............................................ January 1st, 2025 
Year 1 Contract Ending ........................................................... December 31st, 2025 
Potential Extension to Contract .............................................. 1 year increments (max 3 years) 

 
 

PART 2: INSTRUCTIONS TO BIDDERS 
 

a) SITE VISITS: A site visit can be scheduled at the discretion of the interested bidder during the week of 
October 15th-18th. Requests to schedule a site visit should be made through Frankie Nickerson, 
Facilities Operations Manager at (253) 548–3468, fnickerson@piercecountylibrary.org. This site visit 
should take no more than 60 minutes and will include a walk-through of our Administrative Center. 
Bidder is responsible for their own transportation and failure to attend these site visits will deem any 
subsequent proposal as non-responsive. 

b) QUESTIONS ABOUT THE RFB: It is the responsibility of all the bidder to carefully review and read the 
entire RFB and understand all terms, conditions, processes, and methods for responding to this RFB. 
All questions about this RFB should be submitted via the project’s electronic bidding portal, at 
https://mrscrosters.bonfirehub.com/opportunities/156244. Oral explanations or instructions given 
before the award of the Agreement will not be binding. Any information that is different from what is 

http://www.piercecountylibrary.org/
https://omwbe.wa.gov/
mailto:fnickerson@piercecountylibrary.org
https://mrscrosters.bonfirehub.com/opportunities/156244
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provided in this RFB and given to a prospective bidder concerning this RFB will be furnished to all 
other prospective bidders as an amendment to the solicitation. The Library reserves the right to share 
answers with other bidders, if such information is necessary to bidders in submitting proposals on the 
solicitation or if the lack of such information would be prejudicial to uninformed bidders. All questions 
must be submitted by 2:00 p.m. October 23rd, 2024. 

c) ADDITIONAL SITE VISITS: Site visits must be scheduled through Frankie Nickerson, Facility Operations 
Manager at (253) 548-3468 (fnickerson@piercecountylibrary.org). 

d) ACKNOWLEDGEMENT OF AMENDMENTS TO RFBs: Bidders to the RFB must acknowledge receipt of 
an amendment by signing and returning the amendment or by a written letter. Such acknowledgment 
must be received prior to bid opening. 

e) BID SUBMISSION: Submission will be done through the project’s electronic bidding portal, at 
https://mrscrosters.bonfirehub.com/opportunities/156244 

The Bidder shall assume full responsibility for the timely delivery at the location designated in the 
Advertisement for Bids for receipt of Bids. A Bid submitted or delivered after the time fixed for receipt 
of Bids will not be accepted. 

f) DATE OF SUBMISSION: SEALED BIDS MUST BE SUBMITTED NO LATER THAN OCTOBER 31st, 9:59am. 
Submissions received late may be deemed not responsive and may not be considered, at the Library’s 
discretion. The Library reserves the right to extend the date of submission and will provide due notice 
of such date extension. 

g) SIGNATURES: A corporate official who has been authorized to make such bid commitments must sign 
the bid. 

h) WITHDRAWAL OR MODIFICATIONS OF BIDS: The bidder may, without prejudice to itself, modify or 
withdraw its bid by written request, provided that the bid and any request is received by the Library 
prior to the date of submission above. Following the withdrawal of its bid, the bidder may submit a 
new bid provided it is received by the Library at the address and by the Date of Submission. 

i) REJECTION OF BIDS: The Library reserves the right to reject any and all bids without penalty. Any and 
all bids may be rejected for any cause. 

j) BIDDING PROCEDURES AND FORMS: All bidders must comply with the specifications and 
requirements attached. To be considered all bids must be signed; bidders may only submit one bid 
for consideration. Bidders may submit additional information with their bids as desired. 

k) VALIDITY OF PRICES: Bidders must confirm in writing that prices quoted will be valid and in effect for 
a minimum of sixty (60) days after bid opening. 

l) BID OPENING: All bids will be opened by 10:30 a.m. October 31st, 2024 during a public electronic bid 
opening. The opening can be accessed via the following link: https://teams.microsoft.com/l/meetup-
join/19%3ameeting_NWU3ZThkZjItMjYzZS00NWI4LThmMDMtYWJmYjE0MTQzOTMz%40thread.v2/
0?context=%7b%22Tid%22%3a%221a2f4643-38c9-4533-8193-
a4a48217102c%22%2c%22Oid%22%3a%223f05e95f-8984-4ca0-8fdc-52d3f927608a%22%7d  

If prompted, enter: Meeting ID: 230 024 306 089 

Passcode: PKXtGn 

Alternatively, attendees may dial into the live opening using the following information: Dial in by 
phone using the following information: 

mailto:fnickerson@piercecountylibrary.org
https://mrscrosters.bonfirehub.com/opportunities/156244
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NWU3ZThkZjItMjYzZS00NWI4LThmMDMtYWJmYjE0MTQzOTMz%40thread.v2/0?context=%7b%22Tid%22%3a%221a2f4643-38c9-4533-8193-a4a48217102c%22%2c%22Oid%22%3a%223f05e95f-8984-4ca0-8fdc-52d3f927608a%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NWU3ZThkZjItMjYzZS00NWI4LThmMDMtYWJmYjE0MTQzOTMz%40thread.v2/0?context=%7b%22Tid%22%3a%221a2f4643-38c9-4533-8193-a4a48217102c%22%2c%22Oid%22%3a%223f05e95f-8984-4ca0-8fdc-52d3f927608a%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NWU3ZThkZjItMjYzZS00NWI4LThmMDMtYWJmYjE0MTQzOTMz%40thread.v2/0?context=%7b%22Tid%22%3a%221a2f4643-38c9-4533-8193-a4a48217102c%22%2c%22Oid%22%3a%223f05e95f-8984-4ca0-8fdc-52d3f927608a%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NWU3ZThkZjItMjYzZS00NWI4LThmMDMtYWJmYjE0MTQzOTMz%40thread.v2/0?context=%7b%22Tid%22%3a%221a2f4643-38c9-4533-8193-a4a48217102c%22%2c%22Oid%22%3a%223f05e95f-8984-4ca0-8fdc-52d3f927608a%22%7d
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+1 347-618-4825 

Phone conference ID: 335 248 031# 

The Library will submit a Notice of Intent to Award to the apparent winning bidder within three (3) 
business days. 

m) AWARD OF BID: CONTRACT SHALL BE AWARDED BASED ON PRICE, REFERENCES, AND COMPLETION 
OF ALL ASPECTS OF THE RFB. Failure to bid all locations will make a bid non-responsive. The Library 
reserves the right to waive informalities or irregularities and deviations from the RFB, and to be the 
final judge as to which bid shall be accepted by the Library. Award is anticipated no later than thirty 
(30) days of bid closing. 

n) PUBLIC DISCLOSURE OF AWARDED BID: All bids will be treated with confidentiality prior to award. 
After the contract is rewarded, the bid will fall under the requirement by Washington State law 
(Chapter 42.17 RCW) that obligates the Library to make the document available for public inspection, 
if requested. 

o) CERTIFICATES, LICENSES, AND PERMITS: Bidders acknowledge that the awarded contract requires 
upon commencement of term of contract, commercial general liability insurance, as provided in the 
contract terms. 

p) PREVAILING WAGES: Workers of all Contractors, Subcontractors, and lower tier Subcontractors on all 
Library public work projects, as the term public works is defined by RCW 39.040.010, shall be paid the 
“prevailing rate of wage” including usual benefits, as those terms are defined by Chapter 39.12 of 
RCW. It is understood that the successful Contractor is responsible for obtaining and completing all 
required government forms and submitting them the same to the proper authorities. Contractor is 
required to provide certified payroll to the Library showing the payment of prevailing wage. 

q) NON-DISCRIMINATION AND WORKPLACE SAFETY: The Contractor agrees to abide by all federal, 
state, and local laws, rules and regulations prohibiting discrimination in employment and the 
controlling of workplace safety. The Contractor shall provide personal protective equipment as 
required by law. Any violations of applicable laws, rules or regulations may result in termination of 
this Contract. 

r) ENVIRONMENTAL PROTECTION: The Contractor shall abide by all federal, state, and local laws 
regarding the protection of the environment. The Contractor shall also be responsible for reporting 
such violations as pertaining to this work to the Library and other applicable agencies upon discovery 
of such in a timely manner. Any violations of applicable laws, rules or regulations may result in 
termination of this Contract. 

s) FINAL INSPECTION UPON AWARD: Bidder will verify bid on all existing conditions. 

t) CANCELLATION: The Library may cancel this contract or any part thereof by written notice at any time 
without penalty if the Contractor fails to comply with the terms, instructions, specifications, and 
delivery completion dates, or perform the work with diligence. 

u) CONTRACT ADMINISTRATOR: The administrator of this contract will be: Frankie Nickerson, the 
Library Facilities Operations Manager- Maintenance. 

v) REFERENCES: List the names and addresses of three (3) customers, for whom the bidder has provided 
similar services. Include dates, contact persons, and telephone numbers. Should any reference 
submitted by the bidder be found unsatisfactory, the Library, as its sole option, may reject that 
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bidder’s offer. The Library shall be the sole judge in determining a satisfactory or unsatisfactory 
reference response. References must be submitted with the bid response. 

 
 
References 
 
1. Company Name  ________________________________________________ 
 Company Address  ________________________________________________ 
 Company Phone  ________________________________________________ 
 Contact Person   ________________________________________________ 
 Dates    ________________________________________________ 
 
2. Company Name  ________________________________________________ 
 Company Address  ________________________________________________ 
 Company Phone  ________________________________________________ 
 Contact Person   ________________________________________________ 
 Dates    ________________________________________________ 
 
3. Company Name  ________________________________________________ 
 Company Address  ________________________________________________ 
 Company Phone  ________________________________________________ 
 Contact Person   ________________________________________________ 
 Dates    ________________________________________________ 
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Declarations: 
 
The undersigned bidder declares that he/she has read and fully understands the Request for Bid and 
agrees to all of the terms, conditions, and provisions contained therein; and he/she proposes and agrees 
that if his/her bid as submitted in the proposal be accepted, he/she will contract to perform in accordance 
with the specifications and proposals. Said price is to include and cover all materials, labor, supervision, 
overhead, profit, and taxes to complete the job to the Library’s satisfaction. 
 
 
 
BID SUBMITTED BY: 
 
 
___________________________________ __________________________________________ 
Signature of Authorized Representative  Firm Name 
 
___________________________________ __________________________________________ 
Printed Name     Address 
 
___________________________________ __________________________________________ 
Title      City, State, Zip Code 
 
___________________________________ __________________________________________ 
Date      Telephone 
 
      __________________________________________ 
      Email 
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PART 3: CONTRACT TERMS AND CONDITIONS 

a) Non-Assignment: The Contractor may not assign any rights or any duties under this contract without 
the Library’s prior written consent. Such consent must be in writing and received no less than thirty 
(30) days prior to the date of any proposed assignment and/or delegation. 

b) Supervision: The Contractor shall supervise and direct the work in relation to this contract using the 
Contractor’s best skill and attention. The Contractor shall be solely responsible for and have control 
over the means, methods, techniques, sequences and procedures, and for coordinating portions 
applicable to this contract. The Contractor shall enforce strict discipline and good order among the 
Contractor’s employees and other persons carrying out work in accordance to this contract. The 
Contractor shall not permit employment of unfit persons or persons not skilled in tasks assigned to 
them, according to the specifications contained herein. 

c) Severability: The invalidity of unenforceability of any provision if any resultant contract shall not 
affect the other provisions hereof, and the contract shall be construed in all respects as if such invalid 
or unenforceable provisions were omitted. 

d) Indemnification and Hold Harmless: The Contractor shall protect, defend, indemnify, and hold the 
Library, its agents, employees, officials harmless from, and shall process and defend at its own 
expense any and all claims, demands, suits, penalties, losses, damages, or costs of any kind 
whatsoever (hereinafter “claims” ) brought against the Library arising out of or incident to the 
execution of, performance of, or failure to perform this contract; PROVIDED, however, that if such 
claims are caused by or the result from the concurrent negligence of the Contractor, its agents, 
employees, an/ or officers and the Library, its agents, employees, and/ or officers, this paragraph shall 
be valid and enforceable only to the extent of negligence of the Contractor, its agents, employees, 
and/ or officers; and PROVIDED/FURTHER that nothing in this paragraph shall require the Contractor 
to indemnify, hold harmless, or defend the Library, its agents, employees, and/ or other officers from 
any claims caused by or resulting from the sole negligence of the Library, its agents, employees, and/ 
or officers. The Contractor’s obligation under this paragraph shall include indemnification for made 
by the Contractor’s own employees or agents. For this purpose, the Contractor, by mutual 
negotiation, hereby waives, with respect to the Library only, any immunity that would otherwise be 
available against such claims under the Industrial Insurance provisions of Chapter 51 of the RCW. In 
the event the Library incurs any judgment, award, and or cost arising there from including attorney’s 
fees to enforce the provisions of this paragraph, and such fees, expenses, and costs shall be 
recoverable from the Contractor. 

e) Public Records Act/Confidentiality: Notwithstanding any other provision herein, Contractor 
recognizes that Library is a public agency subject the state Public Records Act, RCW 42.56. Upon 
receipt of a public record request for any material which is the subject of this agreement, Library will 
promptly notify Contractor of the request and Contractor will promptly elect whether it will at its own 
expense commence court action to protect the material from disclosure. If Consultant does elect to 
seek such protection, Contractor will fully defend and indemnify Library from any liability, including 
attorney fees and statutory penalties, which may arise under the Public Records Act in connection 
with the request. 

f) Termination for Convenience: The Library for its convenience may terminate this contract, in whole 
or in part, at any time by written notice sent certified mail, return receipt requested, to the contractor. 
After receipt of a Notice of Termination, and except as directed by the contract administrator, the 
Contractor shall immediately stop work as directed in the Notice, and comply with all other 
requirements in the Notice. The Contractor shall be paid its costs, including necessary and reasonable 
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contract close-out costs and profit on that portion of the work satisfactorily performed up to the date 
if termination as specifies in the Notice. The Contractor shall promptly submit its request for the 
termination payment, together with detailed supporting documentation. If the Contractor has any 
property in its possession belonging to the Library, the Contractor will account for the same and 
dispose of it in the manner the Library directs. 

g) Termination for Default: In addition to termination for convenience, if the Contractor does not deliver 
supplies in accordance with the delivery schedule, or if the contract is for services and the Contractor 
fails to perform in the manner called for in the contract, the Library may terminate this contract, in 
whole or in part, for default. Termination shall be effected by serving a Notice of Termination by 
certified mail, return receipt requested, on the Contractor setting forth the manner in which the 
Contractor is in default and the effective date of termination; provided that the Contractor shall have 
ten (10) calendar days to cure the default. The Contractor will be only paid for goods delivered and 
accepted, or services performed in accordance with the manner of performance set forth in the 
contract less any damages to the Library caused by default. The termination of this contract shall in 
no way relieve the Contractor from any of its obligations under this contract not limit the rights and 
remedies of the Library hereunder in any manner. 

h) Termination for Non- Appropriation: This contract is cancelable at the end of the fiscal period for 
non-appropriation of funds by the Library board of trustees. Such cancellation shall be upon thirty 
(30) days written notice to the Contractor. The Library’s fiscal period ends December 31 of each year.  
If the contract is terminated as provided in this subsection: The Library will be liable only for payment 
in accordance with the terms of this contract for services rendered prior to the effective date of 
termination; and the contractor shall be released from any obligation to provide further services 
pursuant to the contract as are affected by the termination. Funding under this contract beyond the 
current appropriation is conditional upon the appropriation by the Library board of trustees of 
sufficient funds to support the activities described in the contract. Should such an appropriation not 
be approved, this contract will terminate at the close of the current appropriation year. 

i) Contract Extension: The contract period may be extended in one-year increments for two additional 
one-year periods, in accordance with the best interest and the sole option of the Library and with 
proper notice provided in writing. Prices shall remain firm for the duration of the contract period. 
Reasonable price changes may be made after the initial contract period. Thirty days prior to the 
renewal date, the Contractor shall submit documentation to the Library justifying the price change. 
The Library will evaluate this information to determine if the pricing is considered fair and reasonable. 
Requests for any such changes are made in writing to the Facilities Operations Manager, Frankie 
Nickerson at fnickerson@piercecountylibrary.org. Any agreed upon change shall take effect at the 
time of the contract extension and shall remain in effect throughout the extension period. The parties 
hereto recognize that such changes could be increases or decreases in prices; both parties are entitled 
to benefit from such price changes. The Library will not be bound by prices contained in an invoice 
that are higher than those authorized by the Library in writing. Additionally, such invoices may be 
rejected and returned to the contractor for a correct invoice. Any approved price increase shall take 
effect at the time of the contract extension and remain in effect for the subsequent contract extension 
period. 

j) Insurance: The awarded bidders shall furnish to the Library at time of award copies of all applicable 
liability insurance and applicable documentation as specified below: 

Coverage Limits of Liability 

General Liability Insurance $1,000,000 each occurrence 

mailto:fnickerson@piercecountylibrary.org
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 $2,000,000 aggregate 

Automotive Liability Insurance  $1,000,000 

Umbrella/Excess Liability Insurance $5,000,000 

All insurance policies shall be endorsed with the following declaration, “Pierce County Library 
System, its officials and employees are covered as additional insured.” 

k) Payment: The Contractor will submit an invoice monthly for each property. The Library will make 
payments upon delivery and acceptance of the services by the Library and upon receipt of an 
acceptable invoice. 
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PART 4: STATEMENT OF PIERCE COUNTY LIBRARY SYSTEM RESPONSIBILITIES 
 
The Contractor must provide a comprehensive statement identifying the exact tasks, and other needs that 
are the responsibility of the Library as a part of this project. This includes cost, coordination, and labor 
required to complete all work associated with the project as defined in this RFB. 
 

 
PART 5: SPECIFICATIONS 

 
The Contractor shall provide HVAC Maintenance as described herein for the below listed areas of the 
Library in accordance with accepted standard of HVAC maintenance. The below paragraphs state the 
required number of occurrences of events; however, when the events will occur will be the Contractor’s 
determination. The Contractor shall provide all labor, materials, and equipment necessary to meet the 
following requirements in two levels of services to the schedule of locations, equipment and services 
levels required: 
 

 
Preventative Service Agreement 

 

 A guaranteed full-service maintenance agreement that covers all expenses associated with the 
ongoing manufacturers recommended preventative maintenance of the systems for seventeen (17) 
locations. 

 Quarterly (4x/year) inspections and preventative maintenance on the VAV, Fan Coil Units, Roof Top 
Units, Split Systems, and Chillers 

 Semi-annual (2x/year) inspections and preventative maintenance on the Exhaust Fans. 

 Filter changes (2x/year) on VAV/Fan Coil Units and (4x/year) on all other filtered equipment. 

 Annual belt changes and outdoor coil cleaning on all applicable equipment. 

 Task List for Centrifugal Chiller: Check in with customer upon arrival. Review log book. Check 
refrigerant level. Check operating and capacity controls. Check voltage. Check refrigerant dry eyes for 
moisture. Check lubrication system and oil level. Check water flow switches. Confirm normal machine 
operation and start-up. Visually inspect machine for leaks. Take oil sample. Check pressure 
transducers for accuracy. Check motor demand limit calibration. Repair or replacement of any 
maintainable part at no additional cost. Labor and material for service and maintenance during normal 
business hours. 

 Task List for Cooling Tower (Major): Inspect safety controls. Visual inspection of Unit. Create list of 
recommendations. Replace belts (per agreement). Check and record Amp draws for fan motors. Check 
temperature difference across coil(s). Check drives and drive alignments. Inspect/Tighten electrical 
connection. Lubricate bearings. Drain, wash and refill water basin (per agreement). Verify chemical 
controller is working (per agreement). Inspect for worn parts. Check sump heater. Repair or 
replacement of any maintainable part at no additional cost. Labor and material for service and 
maintenance during normal business hours. 

 Task List for Exhaust Fan (Major): Replace Filter (per agreement). Visually inspect unit. Lubricate 
bearings. Check electrical connections. Inspect for worn parts. Create list of recommendations. Check 
drive and drive alignment. Check and record motor amp draw. Replace belts (per agreement). Repair 
or replacement of any maintainable part at no additional cost. Labor and material for service and 
maintenance during normal business hours. 
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 Task List for Exhaust Fan (Minor): Replace Filter (per agreement). Visually inspect unit. Check for 
excessive vibration. Inspect for worn parts. Create list of recommendations. Check fan motors amp 
draw. Repair or replacement of any maintainable part at no additional cost. Labor and material for 
service and maintenance during normal business hours. 

 Task List for RTU / AHU / AH / MAU / DX Split Systems (Major Inspection): Replace Filters (per 
agreement). Visually inspect condensate line. Visually inspect for worn parts. Check electrical 
connections. Lubricate bearings. Check safety controls. Check temperature difference across coil(s). 
Run unit in full cooling (Spring-Summer) / full heating cycle (Fall-Winter). Create list of 
recommendations. Replace belts (per agreement). Check drive and drive alignment. Install 
condensate pan tablet to inhibit bacterial/algae growth. Check economizer operation. Check 
thermostats settings. Clean condenser coils. Check and record amp draws for compressor(s) and fan 
motor(s). Repair or replacement of any maintainable part at no additional cost. Labor and material 
for service and maintenance during normal business hours. 

 Task List for RTU / AHU / AH / MAU / DX Split Systems (Minor Inspection): Replace Filters (per 
agreement). Visually inspect unit. Inspect coil(s). Visually inspect for worn parts. Inspect safety 
controls. Create list of recommendations. Check temperature difference across coil(s). Check drive 
and drive alignment. Repair or replacement of any maintainable part at no additional cost. Labor and 
material for service and maintenance during normal business hours. 

 Task List for VAV (Major): Visually inspect the unit. Replace filters (per agreement). Inspect/Tighten 
electrical connection. Inspect for worn parts. Create list of recommendations. Check and record amp 
draws for fan motors. Inspect heating. Inspect safety controls. Repair or replacement of any 
maintainable part at no additional cost. Labor and material for service and maintenance during normal 
business hours. 

 Task List for Boilers (Annual): Inspect/Tighten electrical connection. Check alarms. Inspect for worn 
parts. Inspect safety controls. Create list of recommendations. Visual inspection of unit. Conduct 
combustion profile/clean heat exchanger (per agreement). Check and record amp draw. Inspect 
ignition sequence for corrupt operation. Check supply and return temperatures. Repair or 
replacement of any maintainable part at no additional cost. Labor and material of any service and 
maintenance during normal business hours.  

 No major repairs or improvements will be undertaken without prior approval. To assist in controlling 
our costs and for your convenience, any repairs under $500.00 determined as needed during regularly 
schedule preventative maintenance will be done automatically after notifying the Facilities 
Operations Manager, Frankie Nickerson or his designee and billed separately from the service 
agreement. 

 Repair work will be performed on an on-call basis as needed and determined by the Facilities 
Operations Manager, Frankie Nickerson or his designee. 

 A dedicated number of quarterly preventative maintenance hours and detailed tasks must be 
provided; contractor is responsible to provide a detailed check list identifying the exact tasks 
performed on each piece of equipment found at each individual branch as part of this service 
agreement. 

 
  



12 

SCHEDULE OF LOCATIONS 

 Bonney Lake .......................18501 90th Street East, Bonney Lake WA 98390 

 Buckley ................................ 123 South River Ave., Buckley WA 98321 

 Eatonville ............................ 205 Center Street, Eatonville WA 98328 

 Fife ...................................... 6622 20th St. East, Fife, WA. 98424 

 Graham ............................... 9202 224th Street East, Graham WA 98338 

 Gig Harbor ........................... 4424 Point Fosdick Dr. N.W., Gig Harbor WA 98335 

 Key Center ........................... 8905 Key Peninsula Hwy N., Lakebay WA 98349 

 Lakewood ............................ 10202 Gravelly Lake Drive S.W., Lakewood WA 98499 

 Milton/Edgewood ............... 900 Meridian E., Suite 29, Milton WA 98354 

 Parkland/Spanaway ............ 13718 Pacific Ave, South, Tacoma WA 98444 

 South Hill ............................. 15420 Meridian East, Puyallup WA 98375 

 Steilacoom .......................... 2950 Steilacoom Blvd., Steilacoom WA 98388 

 Summit ................................ 5107 112th Street East, Tacoma WA 98446 

 Sumner ................................ 1116 Fryar Ave, Sumner WA 98390 

 Tillicum ................................ 14916 Washington Ave, Lakewood WA 98498 

 University Place ..................3609 Market Place W., University Place WA 98466 

 Administrative Center ......... 3005 112th Street East, Tacoma WA 98446 
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SCHEDULE OF EQUIPMENT & SERVICE LEVELS 
 

Location Date 
Opened 

Last 
Upgrade 

Equipment Type 

Bonney Lake 3/97 2015 (4) Trane Split unit Heat Pump systems: (1) 6 ton, (1) 4 ton, (1) 
3 ton, (1) 2 ton– IT closet. 

Buckley 10/91 2011 (2) Trane Split unit Heat Pump systems: (1) 7.5 ton and (1) 1.5 
ton 

Eatonville 3/07 2022 (2) Carrier Split unit Heat Pump systems: (1) 10 ton and (1) 2 

ton 

Fife 2011 2011 (3) Trane Rooftop packaged units: (1) 7.5 ton, (1) 6 ton, (1) 5 
ton 

Gig Harbor 4/90 2008 (5) Carrier Split unit Heat Pump systems, (1) 2 ton, (1) 5 ton, (1) 
3 ton, (1) 7.5 ton, (1) 15 ton 

Graham 8/92 2010 (4) Trane Split unit Heat Pump systems; (1) 7.5 ton, (2) 5 ton 
and (1) 4 ton 

Key Center 8/82 2003 (2) Trane Rooftop Heat Pump systems, (1) 7.5 ton, (1) 2 ton 
(2003 Trane WCC024F100BG/ #3055SGY2H) 

Lakewood 9/24 2024 (9) Daikin Outdoor Rooftop Split System Heat-Pumps Units (6) 
225lbs and (3) 172lbs; (4) Electric Duct Heaters 

Milton/Edgewood N/A  (4) Trane Rooftop units; (2) 5 ton, (1) 4 ton, (1) 3 ton 

Parkland 2/90 2009 (5) Trane Split unit Heat Pump systems: (1) 6 ton, (1) 5 ton, (2) 
10 ton, (1) 2 ton 

South Hill 4/06 2006 (4) Trane HP Rooftop Units: (3) 15 ton, (1) 7.5 ton  

Steilacoom 9/95 2009 (2) Carrier Rooftop packaged units: (1) 10 ton, (1) 2 ton 

Summit 7/06 2006 (3) York Split unit HP systems, (1) 7.5 ton, (1) 5 ton, (1) 2.5 ton 

Sumner 11/95 2012 (6) Trane Rooftop packaged HP units, (3) 10 ton heat pumps, 
(1) split system ACU, (1) HP-5 Adapter Curb (1) Split System HP 
Unit 

Tillicum N/A 2014 (1)Trane Rooftop packaged unit, 5-Ton 

University Place 2011 2011 (12) Mitsubishi 3 Ton AH, (2) Mitsubishi 10 ton SPHP, (1) 
Mitsubishi 4 ton AH, (1) Mitsubishi 1.5 ton AH & 1.5 ton SPAC,  
(1) 4 Ton HEATRCV, (10) VAV boxes 

Admin Center 1/92 2022 (1) 2 ton Liebert split system (IT), (2) 50 Ton Trane Air Handler 
Units, (2) Aermec Heat Pump, (1) 7.5 ton Rooftop packaged 
unit, (10) Exhaust Fans, (1) Mitsubishi split unit, (29) VAV boxes  
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OTHER PROVISIONS 

a) General: The Contractor will furnish all equipment necessary to perform the task required.  
Equipment will be kept in top mechanical condition and conform to NFPA, UL, ANSI, and OSHA 
standards.  All tools will be kept maintained in good working order at all times.  All services in the 
contract should be within the capability of the Contractor.  All Contractor equipment, materials, 
supplies, fuel and debris must be transported to and from all sites.  There is no on-site storage for 
the Contractor’s equipment or materials.  The Contractor shall provide the Library a project 
contact name and telephone number and a calendar when the required services will be 
performed.  All work will be performed in a manner so as not to block access to, or disrupt the 
daily operation of facilities. 

b) Contractor Minimum Qualifications, including but not limited to:  

 In business for a minimum of seven (7) years; 

 Must have service technician with a Grade 3 Steam Engineer boiler license; 

 Must have demonstrated ability to service accounts similar to the size and scope of Library; 

 Must have in house plumbing services; 

 Must have in house engineering services; 

 Response time for regular service calls must be within four (4) hours and for emergency calls 
within two (2) hours. The contractor must be available on a 24-hour basis in case of 
emergencies and shall employ an answering service or cellular telephone capable of reaching 
a service person twenty-four (24) hours a day. Answering machines are not acceptable;  

 Must have a minimum of six (6) journey level HVAC mechanics; 

 Must designate a dedicated lead technician to service the Library account; 

 Must have a proven track record of abiding by, conforming to, and performing to all OSHA 
standards; and 

 Must have a proven track record of providing technicians up-to-date skills and training for all 
work related HVAC maintenance, including but not limited to equipment and on-the-job 
safety. 

c) Clean-up: After each visit to the Library sites, the Contractor will ensure that all debris has been 
removed.  The Contractor shall keep the premises and surrounding area free from accumulation 
of debris and trash related to executing work contained in this proposal. The Contractor shall 
remove its tools, equipment, machinery and surplus material, and shall properly dispose of waste 
materials. 

d) Other HVAC Maintenance Tasks: On occasions, there may be other HVAC maintenance tasks not 
covered by this contract. In such instances, the Library will ask the Contractor to provide a time 
and materials quote for tasks. 

e) Other Locations Added: The Library may request that the Contractor take on other locations 
provided that the Library gives 30 days’ notice. Contractor agrees to provide the Library price 
quotes comparable to existing locations in a contract. All other provisions of this RFB and contract 
shall apply to new locations. 
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PART 6: PERIOD OF PERFORMANCE 
 
The initial period of performance of this contract is January 1, 2025 through December 31, 2025. This 
period of performance may be extended as outlined in Part 3, Contract Terms and Conditions. 
 
 

PART 7: PRICING SCHEDULE 
 
The Bidder states that all item prices shown below are based on complying with all the requirements set 
forth in Part 5, Specifications. Do not include any state or local sales tax; these will be paid directly to the 
Contractor. 
 

Item Location Quarterly Price Annual Price 

1 Bonney Lake   

2 Buckley   

3 Eatonville   

4 Fife   

5 Gig Harbor   

6 Graham   

7 Key Center   

8 Lakewood   

9 Milton/Edgewood   

10 Parkland/Spanaway   

11 South Hill   

12 Steilacoom   

13 Summit    

14 Sumner   

15 Tillicum   

16 University Place   

17 Administrative Center   

  Price (Excluding Taxes)  
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PART 8: PAYMENT SCHEDULE 
 

 The Contractor will submit an invoice monthly. 

 The Library will make payments upon delivery and acceptance of the services by the Library and 
upon receipt of an acceptable invoice. 

 Invoicing for all work must be done monthly and invoices must indicate separate charges for labor 
and materials, and material charges must be itemized. The Contractor may only invoice for parts 
that have been furnished and installed; parts on order shall not be billed prior to installation. All 
invoices shall reference the relevant work order number for the authorized work. Statement of 
intent to pay prevailing wage rates and signed statement of compliance must be submitted to the 
Finance Department upon request. No invoices will be processed for payment without the above 
referenced documentation. 

 


